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Written permisson is required for use of any material published by Pen & Sword and any of its imprints. We
are not able to grant verbal permissions.

All requests must be made in writing and sent by either post or e-mail to:-

Lisa Hooson
Editorial Office,
Pen & Sword Books Ltd,
47 Church Street,
Barnsley,
South Yorkshire, S70 2AS

e-mail:- editorialoffice@pen-and-sword.co.uk

Q. What should I be including in my permissions request?

A. Please include the author and title of the book you wish to quote from and the imprint.

We also need to know the title and publisher of your book (or the nature of your proposed use), the
proposed date of publication, the price of your book and print run. Please let us know for which
territories you require permission (UK, Commonweath, Europe, World, etc.,) and for which
language(s). Include any other information you feel may be helpful in evaluating your request.

Q. Electronic requests - Where should I send my request to include material on a website / cd / intranet
or other electronic media?

A. Any requests for electronic use of extracts should be sent in the same way as for print form.

Q. How long will the permissions process take?

A. We endeavour to respond as quickly as possible but the length of time will vary depending on the
complexity of the request and the ease with which we are able to trace records. It may take up to 6
weeks. In order to meet your deadline please submit your request as early as possible.

Q. Will a fee be charged?

A. Each case will be evaluated on an individual basis.

Q. How long will it take to process an image request?

A. Permissions to use images depends on the original source and the copyright holder.

Please read the following guidelines before submitting your request.

If the request material is in paperback, please check the copyright page at the front of the book for
information indicating that another publisher previously published the title. In most cases you should
apply for permission to the original publisher directly.

In certain cases we have to consult authors, literary agents or estates, and this might prolong the time
of processing your request.

Please do not send duplicate requests.

To apply for permission to use material from Pen & Sword publications including Wharncliffe, Remember
When, Seaforth and Frontline, please complete all the fields, on the permissions form, appropriate to your
particular request. Please do not omit any information as this may cause delays in processing your request.
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Your Details

Name: Company: 

Address: 

Postcode: Country: 

Tel: Fax: 

Email: 

Whom to invoice (if applicable): 

Requested Material

Title of book: 

Author/Translator/Editor: 

Imprint: 

ISBN: Edition: 

Page Number(s): 

Number of Words (prose) or number of lines (poetry)/copy: 

Name of Poem: 

Description/clear photocopy of requested image: 

Please note, when requesting permission to reproduce/feature a cover, we would require a copy of both
front and back cover together with the copyright page.

Usage Details
Please indicate how  you wish to use the requested material

Title: 

Author/Translator/Editor: 

Publisher: 

Territory for distribution: 

Format (hardback, paperback, CD-ROM, audio, etc.,): 

Print run: Proposed retail price: 

Publication date: Extent (no of pages or poems): 

Description of your publication: 

Context in which material would appear: 

Website

URL where material would appear: 

Estimated publication date: Approx. number of visitors/month: 

If access to the material will be restricted/password protected, please complete the following:-

Territory for distribution: Number of users: 
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